
Selecting a Delegated Traveler 
 
 
1)  Click on the "start assisting" button (to the far right on the home page),  

2)  When the entry box pops up, start typing in the name of the traveler you need to make 
reservations for.   

 

 
 
3)  A list of names that match will be displayed. 

 
 
4)  Select the correct name from the list and start making travel arrangements for that person.   


