
Changing an ITP

First, open TotalLMSand sign in
Then, make sure you are in the MANAGER view 

Search for an 
individual in either 
of two ways

https://training.jlab.org/aspen/


¢ƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ǎŎǊŜŜƴ ǿƛƭƭ ŀǇǇŜŀǊ
Select Assessand Skill Analysis

Select the individual from a list



The default view isall acquired 
skills; these are the skills the 
individual already has

Change the view to skills required directly


