JSA/TINAF EMPLOYMENT INTERVIEWEE EVALUATION

Applicant Name: Position Applied For: Date:
Hiring Div./Dept: Interviewer: Signature:
Factor RATING OF REQUIREMENTS i
oints
REQUIRED QUALIFICATIONS RATED Weight* ko
Q Q & Below Meets Exceeds
1. Education: Consider amount and applicability compared to stated 1 2 3 4 5 6 7 8 9
requirements and job duties.
2. Experience: Consider amount and applicability compared to stated 1 2 3 4 5 6 7 8 9
requirements and job duties.
3. Work History: Consider overall work history including duration of 1 2 3 4 5 6 7 8 9
positions, reasons for leaving positions, career development, etc.
4. Knowledge: Consider breadth and depth compared to stated requirements 1 2 3 4 5 6 7 8 9
and job duties.
5. Technical Skills: Consider demonstrated technical skills compared to 1 2 3 4 5 6 7 8 9
stated job requirements and job duties.
6. Communications Skills: Consider demonstrated verbal and written skills 1 2 3 4 5 6 7 8 9
compared to those required to perform job duties.
7. Interpersonal Skills: Consider demonstrated skills compared to other 1 2 3 4 5 6 7 8 9
stated required skills.
8. Interest: Consider the level of demonstrated interest in the position at 1 2 3 4 5 6 7 8 9
Jefferson Lab.
9. Compatibility: Consider the applicant's fit with Jefferson Lab's 1 2 3 4 5 6 7 8 9
philosophy, values, goals, and culture.
10. Other: 1 2 3 4 5 6 7 3 9
Recommendation: (Check 1, 2, or 3. Recommendation 4 may be completed with any other block checked.) Total Points
1. Strong applicant - consider carefully for position (Sum of Points Column)
2. Acceptable applicant - consider for position
3. Applicant not qualified for this position Overall Score
4 Route applicant to for consideration for position. (Total Points divided by 50)

e  Total Weight Factors must equal 50. A zero (0) Weight Factor is used when a listed qualification is not applicable to the position or cannot be rated by the interviewer. The same Weight
Factor must be used for every interview for a particular position. **Points equal Weight Factor times Rating. Use the reverse side of this form for comments.




