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403(b) to 401(k) Benefit Change
Frequently Asked Questions
Q:  Why is the Lab changing to a 401(k) plan?

A:  A change in IRS Code makes JSA employees ineligible to contribute to a 403(b) effective January 1, 2009.
Q: How will the 401(k) plan be set up?

A: The 401(k) will have two components: a Group Retirement Annuity (GRA) and a Group Supplemental Retirement Annuity (GSRA). The employer’s 10% contribution will go in the GRA. All employee contributions will go to the GSRA.

Q: Will the investment funds change in the 401(k) plan?

A: No. You will have the same investment opportunities available in the 401(k) plan that you had in the 403(b) plan.

Q:  What is the difference between a 403(b) plan and 401(k) plan?

A:  The 403(b) plan allows for a mandatory 5% employee contribution that does not count towards the employee’s overall maximum supplemental contribution limit ($16,500 for 2009).  All employee contributions in a 401(k) are voluntary supplemental elections. There are no longer mandatory 5% employee contributions.

Q:  Will I still continue to receive my quarterly statement for my 403(b) plan? 
A:  Yes, you will continue to receive a quarterly 403(b) statement as well as a 401(k) statement.

Q: Who is eligible to participate in the 401(k) plan?

A: All regular and term employees are eligible to participate in the 401(k) plan. JSA will continue to make a 10% contribution based on your current base salary.

Q:  What is the timeframe to submit my elections that will be effective 1/1/2009?

A:  The enrollment period for submitting elections is Friday, 12/5/08 through Monday, 12/15/08 at noon.  If you do not complete a form during this time you will be automatically enrolled in the default plan of contributing 5% of your current base salary to the 401(k) plan.

Q:  Does the default 5% 401(k) contribution now count towards the maximum employee supplemental contribution of $16,500 in 2009?
A:  Yes. The default 5% contribution will now be part of your annual voluntary supplemental contribution which counts towards the $16,500 maximum in the 401(k) plan.

Q:  What do I need to do if I want to increase or decrease the amount (other than the 5%) I am electing for the supplemental contribution?

A:  You need to complete the on-line Salary Reduction Agreement.  This form allows you to increase or decrease the total amount you want to contribute to your supplemental plan.  You can elect as little as zero contributions, or any amount up to the maximum of $16,500 (excludes the catch-up option for those at least 50 years of age). However, in order for any increases or decreases to be reflected, you must complete the form.

Q: Will TIAA-CREF continue to be the investment funds administrator?

A: Yes. TIAA-CREF will continue to be JSA’s investment fund administrator.

Q: I am over 50 years old. Will catch-up contributions still be allowed in the 401(k) plan?

A: Yes. Anyone who will be 50 years of age or older during 2009 can participate in catch-up contributions.

Q: Does the maximum employee contribution of $16,500 also include the catch-up limit?

A: No. The catch-up limit for those employees 50 years of age or older is not included in the $16,500 annual employee supplemental contribution limit. The catch-up limit for 2009 is $5,500. If you will be 50 years of age or older during 2009 and wish to contribute more than the $16,500, you can make catch-up contributions.

Q.  What is the difference between my account set up in the 403(b) vs. the 401(k) with regards to my investment contributions?

A: The 403(b) plan had two contracts:

· Retirement Annuity (RA) – this included the 10% employer contribution and the mandatory 5% employee contribution.
· Group Supplemental Retirement Annuity (GSRA) – this included all voluntary employee contributions.
     The 401(k) plan has two contracts:
· Group Retirement Annuity (GRA) – this includes only the 10% employer contribution.
· Group Supplemental Retirement Annuity (GSRA) – this includes all employee contributions and all are voluntary.
Q: Do I have to do anything to keep my investment selections?

A: It depends.  Your elected 403(b) investment selections will automatically roll over into the 401(k) plan.  

· Investment selections for the 403(b) RA will roll over into the 401(k) GRA.  

· If you have a GSRA in the 403(b), it will automatically rollover into the 401(k) GSRA.  

· If you do not have a 403(b) GSRA, the selections from the RA will automatically rollover into the 401(k) GSRA.
· Keep in mind that all employee contributions will now be going into the GSRA.  The 403(b) mandatory 5% contribution that went into the RA no longer exists in the new plan.  Therefore, you may want to review the investment selections in your new GSRA.

Q:  Can I change my investment selections?

A: Yes; after the plan is implemented in January 2009.  The methods for changing allocations remain the same:

1. You can make changes on-line at www.TIAA-CREF.org.  If you already have an account and password, you can continue to use them.  If you do not have an account you can establish one on-line at www.TIAA-CREF.org.

2. You can call TIAA-CREF at 800-842-2776.
Q:  Is there any way for me to see how much I will be deducting per paycheck?

A:  Yes. You will choose your per-paycheck deduction when you log into the annual enrollment website at https://mis.jlab.org/mis/apps/hr/gsra_enrollment/index.cfm.  A salary reduction calculator has been created so you can see the actual amount per pay check and annually that will be contributed to your supplemental plan.

Q:  What happens to my 403(b) plan?

A:  The 403(b) plan will be frozen effective 12/31/08 at midnight.  This means that you will no longer be able to contribute money to this fund.  You may adjust the fund allocation after 12/31/08 through the TIAA-CREF website, just as you will be able to do with the new plan.

Q:  What does frozen mean to my 403(b) account?
A:  Frozen means that you can no longer contribute money to your 403(b) plan.  You may still move your investment selections or modify your investment funds but you cannot contribute money to this account.

Q:  Can I transfer my 403(b) money into the new 401(k) plan in January?

A:  No. The 403(b) plan will be frozen 12/31/08 at midnight; therefore, you will not be able to move funds from the 403(b) to the 401(k).  

Q:  Can I withdraw funds from my 403(b) in January?

A:  Only if you meet certain criteria. The 403(b) plan is frozen and is subject to the same limitations for withdrawing money as it is today. Therefore, the only reasons that you may withdraw money from this account are for:

1. Hardship

2. Loans (Employee Supplemental Contributions ONLY)
3. Attainment of Retirement Age
Note that penalty taxes for an early withdrawal will still apply.

Q:  Do I have to sign up for my 401(k) every year?
A:  You are encouraged to review your elections annually, just as you can for the supplemental contributions under the current plan.  If you choose to not enroll, your contribution to the plan will automatically default to 5% of your current base salary as of January 1st of each year.
Q:  Can I take a loan against my 403(b) RA contract?
A:  No, loans can only be taken against the employee supplemental account. 

Q: Are there separate management fees for the 403(b) and the 401(k)?

A: Yes.  The 401(k) has the same investment funds as the 403(b).  Each investment fund has a separate management fee.  The management fees are calculated as a percentage of the accumulations you have in the fund.  So, while the 403(b) and the 401(k) are separate, the total management fee (for both) is the same as if there was only one plan.  This assumes you have the same investment selections in both the 403(b) and the 401(k).

Q:  Will my contribution automatically change if I receive a salary adjustment?
A:  No.  The contribution will be set to a fixed dollar amount per paycheck based on your current salary. If you would like to change your amount upon a salary adjustment, you will need to submit a Salary Reduction Agreement form.  Election forms can be obtained from the Human Resources Office. The Lab’s 10% contribution will automatically adjust to any salary changes.
Q:  How often can I change my contributions?
A:  You can make changes to your contributions at any time.  The Salary Reduction Agreement form is available in the Human Resources Office.

Q:  Am I able to take a loan or hardship withdrawal against my 401(k)?
A:  Yes. You will be able to take a loan or a hardship withdrawal against your 401(k) as well as your 403(b). Loans can only be made against employee contributions.

Q:  What are the reasons that qualify for a hardship withdrawal?
A:  Reasons that qualify for a hardship are as follows:  

1. Medical expenses for employee, employee’s spouse, or children

2. Purchase of a principal residence for the employee

3. Payment of tuition and related educational fees for the next 12 months of post-secondary education for the employee, employee’s spouse, or dependents

4. Payment to prevent the eviction of the employee from, or foreclosure on the mortgage of the employee’s principal residence

5. Funeral or burial expenses for the participant’s deceased parent, spouse, child, or dependents

6. Payment to repair damage to the employee’s principal residence that would qualify for a casualty loss deduction.
Q:  Will the employer contribution to my 401(k) remain 10%?
A:  Yes. The Lab will still contribute 10% of your base salary to your 401(k) even if you choose to contribute nothing.

Q:  Do I have to contribute money in order to receive the Lab’s 10% contribution?
A:  No. You do not have to contribute money to get the Lab’s 10% contribution to your 401(k) plan.

Q:  What are the annual employee contribution limits in 2009?
A:  The max allowable employee supplemental contribution in 2009 is $16,500 annually. The total maximum contribution, including the employer’s contribution, is $49,000 annually.

Q: How will my taxes be impacted based on my percent change in contributions?

A: That depends on your particular situation.

Q:  If I elect to make no contributions to the supplemental account, will I still have an established supplemental account?
A:  Yes. A GSRA will be set up for all eligible employees. If you elect to make no contributions it will have no funds in it.  It will be available to receive future contributions if you later decide to do so.
Q:  Can I make other contributions to the 401(k) besides the pre-tax payroll contributions? 
A: No. The SURA/Jefferson Science Associates retirement plan will only accept your pre-tax contributions from your paycheck.  However, if you decide that you would like to make further post-tax investments you may contact TIAA-CREF to explore other investment plans (e.g. Roth IRA).  Or you may make investments through other investment institutions and brokers.
Q: Do I need to update my beneficiaries for the new 401(k) plan?

A: No. They will remain the same. However, you may want to take this opportunity to review the information on file and update if needed. Beneficiaries can be changed by going to www.TIAA-CREF.org and clicking on the “profile” tab.
Q: Who should I call if I have a question about enrollment?

A: Call Treva Ferguson at x7291 or Doug Roeder at x7576.
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