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SURA/JLAB

PROBATIONARY PERFORMANCE APPRAISAL

All probationary employees will receive a performance appraisal at six months from date of employment, unless the six-month anniversary date falls within 60 days of the annual (April 30) or midyear appraisal cycle.  In that event, the annual or midyear appraisal forms may serve as A probationary appraisal.  additional appraisals will be due six months after each annual appraisal until the probationary period is completed (24 months).
Attach a copy of the employee’s current performance objectives.

Staff Member’s Name




Employment Date

(  Employee received an appraisal on 


 (date) during the Lab’s   annual or midyear appraisal cycle.

SUMMARY OF PERFORMANCE (attach additional pages if needed)

Accomplishments

Areas Needing Attention

Action Plan


SIGNATURES

Supervisor’s Signature/Date 










2nd Level Reviewer/Date  










Staff Member’s Signature/Date  









SEND ORIGINAL SIGNED APPRAISAL TO HUMAN RESOURCES, WITH COPIES TO DIVISON OFFICE, SUPERVISOR AND STAFF MEMBER.
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