Introduction to the new
Stockroom System
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About this document

e This document describes the process for ordering from the
JLab stockroom. For a more general instructions that also
cover E-Commerce, use the following link:

— https://www.jlab.org/div_dept/cio/mis/gss _ecommerce/punchout_instructions.pdf
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https://www.jlab.org/div_dept/cio/mis/gss_ecommerce/punchout_instructions.pdf
https://www.jlab.org/div_dept/cio/mis/gss_ecommerce/punchout_instructions.pdf

Outline

e Overview
— Differences from old stockroom system
— What to expect with the new system
e Sample
— Order from JLab stockroom
— Checkout to JLab system
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New GSS Punch-out
E-commerce Application

urrent Webstock
Application

Report any suspected over
pricing to Renee Carter at 7954

Requests Jefferson Lab WebStock

Top Level Catalog Index

Suppliers

JLAB Onsite Technical Stockroom 2
Mech Supplies: Wells Technology ELFAS; Tiger C )-TIGMSC

Chemicals: Doe & Ingalls (DOEIN2)

Scientific- Laboratory: Gov't Scientific(GOVSCI), Fisher Scientific(GSSFIS, Therma Fisher(GSSTHE), Tharlabs (GSSTHO, VWR(GSSVWR)

L * BD Wicrobiology hem * Sarsteat
Recycled Content Products: Forms & Supply Recycle Total Vendor Count: 90 ® BelAt ® Jkas * Sarorius Acculab
Mech Supplies: Gov't Scient. (Grainger), Kaman(Indust. Sply), Mancon(Empire], McMaster Carr, South, Fast  BestClove * Inorganic ventures * Sartorius Mechatronics Corn
Electronics: BatteriesPlus, MG (Allied), Simple Techology, TechniTool, TIGNEW (Newark) * Bio-Rad Life Science © IRIS Statspin Sample Processing  * Savillex
Office Supply and Furniture: Crestive Engravers(NamePlates), Forms & Supply (Sup & Furn) * Biohitine * Jeio Tech * Scientfic Industries Inc.
. . s .5 s
Computer Software & Supplies: Easter Data, GCMicro, Multipmedia Products, Superior Global Direct Vendor Shop Ef::;'em N JKifgfﬂe’;? ET‘ai:“ﬂﬂchemmc 7::’:2:'5“;;?::::::;9”‘“3 Inc
. S . berly S * S
Industrial Safety and Hygiene: Gov' t Scientific Source, Rayco GRAINGER 0 G e
Fittings and Valves: Dibert Value & Fitting IR VRESH o Chase Scientific o Kontes
= = gﬁ't‘ fnscns Sad e ST | Click to Shol * Chem Senice ® LabSafety * Sigma Aldrich
urned o ftems * Chemalass Inc * LabChemlinc * Teledme Leeman Labs
I << Back | Part#: Find | Keywordis): | Search | | Adv Search oS : 722‘;:3’"‘9’ : 75:‘&‘:;“’0‘:5’::2?5'"5 : :7::;22 ETE';’::‘:“
‘ Brake? org Limit Spent ‘ Show / Save / Cart Status e * Dako ® Matrix Technologies * ThermoIEC
‘N v P o0 ‘ Submit Shopping Total kems: 0 (Eekte:  Denver Instruments * Millipore Corporation * ThermoLabsystems
- . k] P <000 * Dmummond Scientific ® Molecular BioProducts * Therma Lindbera/Blue M
R e T = * Eberbach * Nalgene * Thermo Orion
Carts N 0 * Electron Microscopy Sciences © National Scientific ® Therme Precision
{Clickto Shop) * Elhvex * New England Biolabs * Therme Revco
LIFERNIER Tk * EMD Chemicals * Newport * Thermo Shandon
 EP Scientific Produdls LLC * Norlake * Thorabs
Questions, issues, concerns? Contact ingapps@jlsb.org for support. p— u e
- endol * Nunc -
* Fisher Safety ® Ohaus Corporation * Waters
 Grace Davison Discovery Sciences ~ ® Owl Separation Systems  Whatman

HOME PRODUCTS & SUPPLIERS

Search Products

|

STOCKROOM ITEMS

A

* Greiner Bio-One * Parker Hannifin * \Wheaton
* Hach Company ® Perkin Elmer * WTW Measurement
* Hamilton * Qiagen ® YSlincorporated

CONTACT

vailable Vendors

[Logout Favorites v[ Query v[ Authorize v[ Admin v] View 7] Government Scientific Source, Inc.
Governme 12351 Sunrise Valley Dr. Reston, WA 20191-3415
Breaking News ~entific < - Phone: (800) 248-8030 Fax: (703) 734-1803
Technical Stockroom and E-Commerce Scientific Source Emoi sales Taovsci com

ITEM REQUEST

Tools: Superior Global Selutiens - SnapOn Tools (SUPSNA) @ Part umber @ Deseription ® Ace Glass *® Harvard Apparatus * Qorpak
# Agilent Technologies ® Heathrow Scientific ® Restek
Safety Shoes: Veterans Shoes. ® Both
* BD Discovery L abware * Horiba Instruments * Ricca Chemical

QUICKORDER  FAVORITES LIST CART
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Overview

* The new stockroom withdrawal software 1s hosted by GSS
— JLab sends our stockroom catalog to GSS
e Some things have not changed

— Stockroom, Freestock inventories are still managed by
JLab

— Stockroom, Freestock orders are fulfilled as always

— One-stop shopping for E-commerce, Stockroom,
Freestock
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What to eerct

* You will start with a JLab site, logging in with your
username and password

* You will then be forwarded to GSS, and you will be able
to navigate their catalogs and the stockroom catalog

 When you are done shopping, you will be sent back to
JLab for the final check-out process, where you will enter
your POA and other information.
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« Navigate to the new
system
— JLab Insight

— Your personal
bookmarks

Governmen
Scientific Source

— Procurement web page
— Link

e https://misportal.jlab.org/punchout/shop

* You will be prompted | ...
for your JLab S
username and
password

HOME PRODUCTS & SUPPLIERS STOCKROOM ITEMS CONTACT ITEM REQUEST QUICK ORDER  FAVORITES LIST CART
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https://misportal.jlab.org/punchout/shop

Ordering from the
stockroom

* The JLab stockroom (and Freestock)
are just static catalogs in the new GSS
system. To navigate, click on the
“Stockroom Items” tab at the top. You
can then view items or use the links at
the left to browse by category. If you
know the stockroom item number, you
can search for it using the search
function at the top left of the screen.

» As with any static catalog, to
purchase the item, enter the quantity
desired and click on the “Cart” icon.

HOME PRODUCTS & SUPPLIERS STOCKROOM ITEMS (CONTACT ITEM REQUEST

Scientific Source

Supplier

Toto1000088
w0008

0151000088

0151001288

QUICKORDER  FANORITES LIST

=t At

Discount  List Sell

Code  Price __Price Uit O Adion

10151002088

HOME PRODUCTS & SUPPLIERS

Search Products

@ Part Number

@ Both

Total Vendor Count: 90

(Clickto Shop

S

(Clickto Shop

& )

(Clickto Shop

STOCKROOM ITEMS CONTACT ITEM REQUEST

Cart Summary

11
. Government Scientific Source, Inc.
Government 12351 Sunrise Valley Dr. Reston, VA 20191-3415
i if Phone: (800) 248-8030 Fax: (703) 734-1803
Scientific Source Emait sales@aovscicom

QUICKORDER  FAVORITESLIST ~ CART

Grainger Punchout
3HLG1

Supplier y LineTotal Action

e $70.52
Grainger S

Newark $3B00 3 sason
s are based on qty brackets. Price
e pending aty update
grﬂzﬁniggq Agilent stEw.fﬁ 3 -
Stockroom procuct
701010010

COMPUTER, LAP TOP, DEVELOPER SYSTEM,
DELL PRECISION W4600 MOBILE WORKSTATION,
PROFESSION,

RADE, 15.6" DESIGN, DELL.
COMPUTER # 4600, (DELL E-QUOTE #
1019084 FF: 0717/2012)) (THIS IS
BEING REPLACED BY 701010011

stockroom $MH844 1 5100.44

@ TO MY LIST UPDATE
Sub Total: $1,914.74
Overnight Shipping: No ~| CHANGE |
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____________________________________________________________________________
Ordering from the

stockroom: part search

* The JLab stockroom (and Freestock)
are just static catalogs in the system.
To navigate, click on the “Stockroom
Items” tab at the top. You can then
view items or use the links at the left to
browse by category. If you know the
stockroom item number, you can
search for it using the search function
at the top left of the screen.

Scientific Source

HOME PRODUCTS & SUPPLIERS STOCKROOM ITEMS CONTACT ITEM REQUEST QUICKORDER  FAVIORITES LIST CART

» As with any static catalog, to
purchase the item, enter the quantity
desired and click on the “Cart” icon.

_!effer:s)on Lab



Jefferson Lab

®  EXPLORING THE NATURE OF MATTER

ey Shopping Cart
Piaase 308 a POAfor each o

Checking out!

* When you are finally done shopping
all punch-out and static catalogs, you
are ready to check out to the JLab
system. From your shopping cart, click
the “Continue Checkout” button.

* This will bring you to the JLab
system, where you can enter the POA

for each item. Note that this sample C ] e o
screenshot includes both stockroom

and E-Commerce }tems, which are . sesrer2oniiny

handled slightly differently. You will

be able to select any POA for E-

Commerce items, but the stockroom
POAs are limited to those for which
you have authorization.

ssssss

* When you are done entering the
POAs, click on the “Create Order”
button. Stockroom orders will be sent
immediately.

10|00 s7052 | mesimis 43001 | 347280
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Welcome h
DEVELOPMENT

Other JLab functions Jefferson Lab_
* You can also review previous orders floms
and perform custom searches in the o g
JLab system.
Orders

Please specify the criteria to search by:

Requester  [Heffner, Kari (heffner)} | Org 12GEV  »
ACCADM
Order Created Eletween| |and| ACCASA
ACCCIS =
Order Status: |Pending - Status: |PR Sent - Order # I:I
Backlogged

Killed i i um

Order # Requester Org Status Order Created Date PR PO Order Sent Date
Kari Heffner o
1 (heffnergjlab.ora) WIS p 12172012 8:34:06 AM 322338P
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