| AM PLANNING A VIRTUAL MEETING.
What platform should | use?

Does this meeting include high profile visitors?

YES (involving DOE Leadership, Government Officials, or
Community Leaders that cannot be interrupted and may
be a closed or restricted meeting)

NO

How do you want the meeting conducted?

Closed Forum Open Forum
| need moderators to help me navigate | do not need the meeting to be moderated
the meeting and have complete control and want active attendee engagement.

over the presentation.

How many people plan to
attend the meeting?

Attendance Between Attendance From
1 -200 people max 1 - 250 people max

BlueJeans Events BlueJeans Meetings Microsoft Teams
(up to 500 people max)

PLATFORM DETAILS

Teams BlueJeans Meetings BlueJeans Events
Max Participants 250 200 500
Screen Sharing Yes Yes Yes (for Moderators & Presenters only)
Chat Yes Yes Yes
Whiteboard Yes Yes No
File Sharing Yes No No

Breakout Rooms Yes Yes No



